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CO-OPERATIVE

DUPLICATING SCHOOL REGISTER
FOR HIGH SCHOOLS

Contains forms for Daily, Monthly, Term and
Yearly Records; Also a Duplicate Report
of the Record to the Proper
School Officials.

ARRANGED BY

M. C. TOWNSEND,

Former County Superintendent of Schools, Marion, Grant County, Indiana

This register was arranged with the idea that the pupil, teacher, school board, district and county superintendent and attendance officer
should co-operate to get the best results. To co-operate they all must know what transpires in the school. This register and reports, if well
kept, tells the story.

DIRECTIONS

1. Make entries with indelible pencil. Keep your pencil well sharpened.

(TR L]
€

2. When pupil enters, make small in proper place.

3. Indicate forenoon absence by one mark, thus (/) ; indicate afternoon absence by one mark, thus ( \ ); whole days by two

marks (X).

4. When a pupil enters school, enter “E” in the space for that day. When a pupil withdraws from school, enter “W” in the space
for that day. All days from “E” to “W” in a pupil’s record must be counted either present or absent as the case might be,
except days excused by a physician’s certificate. Require excuse from parent or guardian for all absence.

5. When a pupil is tardy, enter the number of minutes lost in the space for that day.

6. You will notice that the yellow or duplicate sheet of this register is perforated. Tear it out at the end of the four weeks and

mail it to your county superintendent. If your register contains two yellow sheets for each month, send one to your trustee.

*To get the per. cent. of attendance, divide the total days present by the SUM of the total days present and total days absent.

The quotient, expressed as per cent., will be the per cent. of Attendance. Example: If your total aggregate days attendance were
550 for the month and your total aggregate days absence were 50, you should add 550 and 50, making the sum of your days
present and absent 600. Then your problem would be 550 divided by 600, giving you 91.66%. This would be your per cent.
of attendance for that month.

*8 An attendance district is any school corporation or combination of school corporations maintaining an attendance officer. Example:
Grant County has two attendance districts. The city of Marion is an attendance district, as they have an attendance officer. All

other cities, towns and townships of the county constitute the other district as they together have the other attendance officer.

9. Bear in mind that a wellkept register indicates that there is a live teacher on the job.

(Copyrighted 1915 by M. C Townsend and A. N. Pursley.)
Published by

TOWNSEND & PURSLEY

HARTFORD CITY, IND.
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